CITY OF HAWTHORNE
Human Resources EM PLOYM ENT
ok 4455 W. 126th street

@ Hawthorne, CA 90250 O P PO RT U N I TY

(310) 349-2950
www.cityofhawthorne.org
An Equal Opportunity Employer

HAWTHORNE

POLICE CAPTAIN

(FULL-TIME/CLASSIFIED)
PROMOTIONAL RECRUITMENT
OPEN TO CITY OF HAWTHORNE EMPLOYEES ONLY

DEPARTMENT: POLICE
SALARY: $15,862- $16,831 Monthly

FILING DATE: Open: Monday, August 24, 2026
Closes: Thursday, September 3, 2026 by 4:00 P.M.

EMPLOYMENT APPLICATION:
https://hawthorneca.formstack.com/forms/city of hawthorne application for employment

This recruitment may be extended if a sufficient number of qualified applicants for selection testing is not received.
Interested applicants are encouraged to apply as soon as possible.

THE POSITION

Under administrative direction, balance strategic planning, personnel oversight and daily administration, be a
bridge for the Chief of Police for sworn and civilian staff, assists in planning, directing and supervising the law
enforcement and crime prevention activities and policies of the City of Hawthorne; acts for the Chief of Police in
his/her absence or at the direction of the Chief of Police; performs other related work as required. Operates in a
staff capacity with responsibility for personnel, budget, training and similar functions. As the senior officer, assumes
a coordinating role for major divisions.

This position receives direction and reports to the Chief of Police.

ESSENTIAL FUNCTIONS

The following is a list of typical duties assigned to this classification. The duties included on this list are
examples and not intended to be all-inclusive or restrictive.

¢ Performs high level administrative police work associated with assigned Bureaus/Divisions/Units

o Assists the Chief of Police in administrative and management techniques by coordinating and integrating
policies and procedures throughout the department.
Plans, coordinates and directs operations and support services.

e Develops and implements objectives and policies. Adapts new procedures and practices in law
enforcement for use by the Hawthorne Police Department.

e Directs investigations of major crimes and disasters.

e Directs law enforcement responses to natural disasters, incidents of civil disobedience and other incidents
that have an adverse impact on the Hawthorne community.

e Trains, observes, instructs, supervises, monitors, and evaluates police personnel, and civilians; performs
supervisory functions, including performance evaluations, discipline, counseling, and other related


http://www.cityofhawthorne.org/
https://hawthorneca.formstack.com/forms/city_of_hawthorne_application_for_employment

personnel matters.
e Assists in the preparation and administration of the Police Department’s annual budget which includes
gathering statistical information and analysis.
Organizes and supervises the departmental training programs.
Maintains and interprets statistics on crime and other pertinent information necessary for police efficiency.
Reviews daily police activity reports.
Assists with planning and organizing special events and maintains favorable public relations with the
Hawthorne community.
Acts on behalf of the Chief of Police in his/her absence and directs the assignments and activities of law
enforcement personnel.
Monitor inter-agency operations.
Handle internal administrative reviews.
Act as a high-level incident commander for city-wide emergencies.
Mentor Lieutenants, Sergeants, and Officers.
Oversee Patrol, Jail, SWAT, Detectives, K9, Traffic, Property/Evidence, Records, Administration, and
Special Operations.
Build Community Trust, and Liaison with Community Leaders.
Evaluates operational effectiveness.
Monitor crime trends.
Performs other related work as assigned.

MINIMUM QUALIFICATIONS

Education, Training and Experience
e Bachelor’'s degree from an accredited university preferably in Criminal Justice or related field; AND
e Ten (10) years of sworn police experience with the City of Hawthorne.
e Must currently hold the rank of Police Lieutenant with the City of Hawthorne and have held the position for
the past two (2) years at the time the application is filed; and
o Must possess, or be currently eligible to possess, a POST Management certificate.

Licenses, Certificate and/or Special Requirements

¢ Avalid California motor vehicle operator’s license is required.

For more information on the knowledge, skills and abilities along with physical demands, visit our Job Description
on our City website.

RECRUITMENT PROCESS

A complete City application and supplemental questionnaire (if applicable) are required to be considered for any
open position and must be filled out completely, showing clearly that the minimum qualifications are met.
Applications may be accompanied by a resume describing experience, education & training in relation to the
requirements of the position, however resumes will not be accepted in lieu of a City employment
application. Incomplete applications will be rejected from consideration.

The City's employment application is located at www.cityofhawthorne.org. Please complete all the required
information as provided on the form. Do not alter the application.

City Hall business hours are Monday through Thursday from 7:30 a.m. to 5:30 p.m. and closed every other
Friday. On the alternate Friday, City Hall hours are from 7:30 a.m. to 4:30 p.m. Please contact the Human
Resources Department at (310) 349-2950 with any questions regarding this recruitment.

Note: Communications from the Hawthorne Human Resources Office regarding this recruitment will be via
email. Please periodically check spam or junk mail folders.


http://www.cityofhawthorne.org/

All employment application materials received by the final filing deadline will be reviewed to determine the level
and scope of applicant qualifications for the position. All information provided by an applicant is subject to
verification.

TESTING & SELECTION PROCESS

All properly completed applications will be reviewed and only the most highly qualified candidates will be invited
to continue in the selection process. The selection process may include a supplemental questionnaire, a written
test, a performance test, and/or an oral interview to evaluate the applicant’s skill, training, and experience. An
applicant requiring reasonable accommaodation during the testing and selection process must inform the City of
Hawthorne Human Resources Department at (310) 349- 2950 at least seventy-two (72) hours in advance of the
established testing date.

Applicants completing selection testing with acceptable results will qualify to have their name placed on an
Eligibility List. The Eligibility List will be considered by the hiring authority to fill current and future vacancies for
the position.

VETERANS' PREFERENCE CREDIT
The City of Hawthorne provides Veterans’ Preference Credit to qualified candidates who are successful in the

examination process. To be eligible for this preference, a legible copy of DD214 upon application filing with the
Hawthorne Human Resources Department is required.

COMPENSATION AND BENEFITS

City employee may be eligible to participate in a benefit program including holidays, vacations, savings and
retirement plans, health programs, educational reimbursement and other benefits listed in the Hawthorne Police
Management Supervisory Group (HPMSG) Memorandum of Understanding. Benefits may change due to
employer-employee negotiations.

Eligible City employees will participate in a defined benefit retirement plan administered by California Public
Employees’ Retirement System (CalPERS).

For additional details, refer to the City’s website: www.cityofhawthorne.org under MOUs & Salary Schedules.

EQUAL EMPLOYMENT OPPORTUNITY POLICY

The City of Hawthorne is an Affirmative Action/Equal Employment Opportunity Employer. We are committed to
providing all individuals equal opportunity in employment regardless of age, sex, race, national origin, religion,
color, ancestry, marital status, sexual orientation, medical condition, physical or mental disability, or service as a
military veteran. Women, minorities and disabled individuals are encouraged to apply.

THE PROVISIONS OF THIS JOB BULLETIN DO NOT CONSTITUTE AN EXPRESS OR IMPLIED CONTRACT
OR GUARANTEE OF EMPLOYMENT. ANY OF THE PROVISIONS CONTAINED HEREIN MAY BE MODIFIED OR
REVOKED WITHOUT NOTICE.
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