SECTION 3

Additional Payments & Past Filing
Periods

Catch up on previous months or file multiple periods at once.



Step 1: Start from "Pay Tax"

Past-period filings begin the same way as a regular filing.

From your dashboard, click the "Pay Tax" button to begin.

NOTE Actions Required Active Certificate of Authorities (1)
Late filings will have penalty/interest @ 6 ot St Gy 1454 , \
applied automatically by the system, No otstandiog stors. — SR | ve

where applicable.

Apply for new Certificate ‘ ‘ Pay Tax ‘ See all Certificates

Dashboard — start with "Pay Tax" 2/7




Step 2: Select Properties & Add Periods

After choosing your properties, you'll add the past tax period.

Check the property/properties
you're filing for.

Click "Add Additional Periods."

Select Properties for Tax Reporting

Your properties that are registered for tax reporting and remittance in the selected period are listed below. Please select the properties for which you wish to report at this
time.

Jan-Mar 2026

D Address Certificate Number Tax Reporting This Period Owner's Name

D 6 Court 5t Geneseo Ny 14454 OT-0008 ® Incomplete Eric Brandenburg

‘ Add Additional Periods ‘ Hide Inactive Certificates

CONTINUE ‘ BACK ‘

Property selection — click "Add Additional Periods" 3/7




SECTION 3

Step 3: Choose Year and Quarter(s)

Select every previous period you need to file for.

0 Choose the required year.
a Check the Quarter(s) you need to file.
e Click "Add Periods."

Report Additional Tax

Select the periods for which you wish to report tax. including reporting 50.00 receipts.

2026 2025 2024 2023

Jan-Mar 2025
Apr-Jun 2025
Jul-Sep 2025

Oct-Dec 2025

Add Periods Close

Choose the year and month(s) for the additional filing(s)
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SECTION 3

Step 4: Verify Periods & Continue

Confirm the additional months are listed correctly.

Review the list of periods you've added.

Select Properties for Tax Reporting

Your properties that are registered for tax reporting and remittance in the selected period are listed below. Please select the properties for which you wish to report at this

time.

Jan-Mar 2026

. . . " . " D Address Certificate Number Tax Reporting This Period Owner's Name
When everything looks right, click "Continue.
D 0T-0007 Pending Kandi Marler
Apr-Jun 2025
- D Address Certificate Number Tax Reporting This Period Owner's Name
[] I 0oT-0007 ® Incomplete Kandi Marler
Jan-Mar 2025
‘ D Address Certificate Number Tax Reporting This Period Owner's Name
[] 0oT-0007 ® Incomplete Kandi Marler

| Add Additional Periods

‘ CONTINUE | BACK ‘

Hide Inactive Certificates

Review of additional periods added to this filing 5/7




SECTION 3

Step 5: Report Revenue for Each Period

You'll complete the same Revenue Report you saw in Section 2 —
once per period.

Click the "Reporting Incomplete" drop-down for each
period.

Complete Property Occupancy and Revenue for each
period (see Section 2 for details).

All required fields must be completed before you can
proceed.

TIP

If a previous quarter had no bookings, enter SO for
revenue. Zero-dollar filings are required to keep the
property compliant.

Report Revenue

For the current and previous quarters, please report the taxable receipts

Taxable receipts are defined as the consideration paid by the occupant of any rental where the cost of occupancy is at the rate of $2 or more per day. Taxable Receipts INCLUDE, but are not limited to,
non-refundable charges such as nightly or weekly rents for a period of 30 days or less, standard cleaning fees, pet fees, internet charges, late check-out fees, extra person fees, and resort fees. Taxable
raceipts EXCLUDE refundable deposits and any additional items included in a special package rate, such as recreational activities.

Collection Agreement Notice

Livingston County, NY has signed a collection agreement with Airbnb.

By default, Airbnb will remit Occupancy Tax directly for all rentals facilitated through their platform. Some hosts have opted out of this process or are part of the Professional Host program, meaning
that they must remit their own Occupancy Tax to Livingston County, NY directly. Airbnb does not remit other taxes directly.

Please ensure that you follow the directions and report your income by platform below, splitting it into two separate groupings:
- Airbnb (if not part of Professional Host Program)
- All Other Platforms

Jan-Mar 2026
_14454 Reporting Incomplete
Apr-Jun 2025

N 454 Reporting ncomplete

Jan-Mar 2025

14454 Reporting Incomplete

CONTINUE BACK

Report Revenue — complete one per filing period
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Step 6: Confirm, Sign, and Pay

Final review and payment work the same as Section 2. _ ,
Confirm and Sign

Please confirm the following information and sign below

Tax Summary

Confirm the total payment amount across all periods.

Jan-Mar 2026 Tax due

. . . pe . 560. v
Review and confirm all certifications. e o
Total due Jan-Mar 2026 $60.00
Apr-Jun 2025 Tax due

Sign by typing your name. g §18480
Total due Apr-Jun 2025 $184.80
Jan-Mar 2025 Tax due

Click "Continue" to finalize and proceed to payment. past LR
Total due Jan-Mar 2025 $51.60

Certifications

‘ [[] 1certity under penalty of perjury that the foregoing is true and correct

Legal Name of Autherized Signatery Date

— | | meoso

Confirm and Sign — same flow as a regular filing
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